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Instructions for Form AWI-VPK 11
2005-2006 CLASS REGISTRATION APPLICATION

Who must complete Form AWI-VPK 11?
Before enrolling children in the Voluntary Prekindergarten Education (VPK) Program, a provider or school must complete
this application (after completing Form AWI-VPK 10). A provider or school must submit a separate section IV (“Class

Information”) for each VPK class listed in item 8 of this application.

Completing the application form
This application is available electronically as an editable form in Adobe® Portable Document Format (PDF) at

www.vpkflorida.org. The form is also available from your early learning coalition as a paper form. To complete this
application, you may:

e Use Adobe® Reader® to edit the form fields on a computer and print a paper copy for submission.
e Use a blank paper form and complete it by typing or printing clearly in black or blue ink.

Submitting the application

Mail or deliver the completed application form to your county’s early learning coalition (based on the county in which the
VPK site is located). Contact information for your county’s early learning coalition may accompany this form. If not, a list of
the early learning coalitions and their addresses is found at www.vpkflorida.org under Where do I go for VPK information in

my area?

Notification of application completion
After you submit this application, your early learning coalition will, within 30 days after receipt of the application, notify you in
writing whether the application is complete or if any additional information is necessary.

Common errors
An incomplete application will cause processing delays. To avoid delays, be sure to:

e Complete all required fields.
e Type or print clearly using black or biue ink.
e Mail or deliver to your county’s early learning coalition.

If you discover an error after mailing or delivering this application, please contact the early learning coalition in your area by
telephone or email. Contact information for early learning coalitions may be found at www.vpkfiorida.org under Where do /
go for VPK information in my area?

Items 3-7. Address of VPK program site (number and
street).—Enter the physical street address of the program
site where the VPK program is delivered. Include the city,
county, and postal ZIP code with at least the first five
numbers (plus four additional numbers if available).

I. PREKINDERGARTEN CLASS INFORMATION

Item 1. Corporate name of provider or school.—Enter
the legal name of your business in item 1. The legal name of
a business is the official name of the person or entity owning
the business. This item should be the same as item 1
entered on Form AWI-VPK 10 (2005-2006 Statewide

Provider Registration Application). Item 8-11. Class identifier, Class size.—Each letter

(e.g., A, B, C) represents one class. On each row, enter the
number of VPK students and non-VPK students expected to
participate in the class. If, at the time of submitting this
application, it is unknown how many non-VPK students will
participate in the class, mark “N/A” in item 10. Enter the total
class size (sum of items 9 and 10) in item 11. Each provider
or school is required to enroll a minimum of four VPK
students in each class. During the school-year VPK
program, the total class size (combination of VPK and
non-VPK students) may not exceed 18 students. During
the summer VPK program, the total class size may not
exceed 10 students.

Item 2. Federal employer ID number.—Enter the
provider's or school's federal tax identification number. This
item is the same as item 3 on Form AWI-VPK 10. If you do
not have a federal employer ID number, please list the
director/operator/principal’s social security number from item
28 on Form AWI-VPK 10. Failure to provide this information
may delay processing of the application.

PRIVACY ACT STATEMENT
Collection of a federal employer identification or social security number from
each provider or school on Form AWI-VPK 10 is necessary for reporting
payments to the Internal Revenue Service and, accordingly, for processing
payments to providers and schools. Consequently, this information is
requested in accordance with s. 119.0721(8), F.S. This information is

requested by this application, and will be used, for routine identification of the
provider or school in the data systems of the Agency for Workforce Innovation
and the early learning coalitions.
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Items 12-13. Column subtotals.—For item 12 and item 13,
add together the numbers down each column: VPK (item 9),
Non-VPK (item 10), and Total (item 11).
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[image: image3.png]Item 14. Total of columns 12 and 13.—Add the column
subtotals in item 12 for each of the three columns (item 9,
item 10, and item 11) together with the corresponding
column subtotals in item 13. The sums of these columns
equal the total number of students the provider plans to
serve in all VPK classes. Enter these sums in item 14.

IIl. CURRICULUM INFORMATION

Items 15-17. Name of developmentally appropriate
curriculum, Name of publisher, Curriculum designed by
provider.—List the name of all developmentally appropriate
curricula to be used for each VPK class in item 15. List the
publisher for each curriculum in item 16. If a curriculum was
designed by the provider or school, mark an Bdinitem17.

Item 18. VPK domains adopted by the Department of
Education.—This field is already completed in the
application form. The listed domains represent performance
standards determined by the Florida Department of
Education to be necessary for addressing the age-
appropriate progress of students in the VPK program. To
see the Department of Education’s list of VPK standards for
children, visit: hitp://myfloridaeducation.com/earlylearning.

ltem 19. Identify curricula addressing each performance
standard for the VPK domain.—Using the curricula listed
in item 15 (notice the letter printed to the left of each
curriculum’s name), mark which curricula address each
performance standard for the VPK domain identified in item
18. For example, if you list a curriculum in item 15, line A,
which addresses emergent literacy, then mark the box in
item 18 with the letter “A” next to “Emergent literacy”

(e.g., X A). This item must be completed for all domains
in order for the application to be considered complete.
An incomplete application may cause processing delays.

ll. CERTIFICATION

Items 20-23. Signature of applicant, Date, Print name of
applicant, Telephone number.—The applicant is required
to sign, date and print his or her name on this application.
The applicant is required to be the director, operator, or
principal. Enter a telephone number in item 23 which may be
used to contact the applicant.

IV. CLASS INFORMATION

For each VPK class listed in item 8, the provider or
school must submit separate class information
(items 24-34). Submit one copy of section IV for each
class.

Item 24. VPK program type.—Mark which VPK program
type the specified class will provide to VPK children. The
school-year program must comprise at least 540
instructional hours. The summer program must

comprise at least 300 instructional hours. Certain
activities may not qualify as instructional (e.g., napping).

Items 25-26. VPK start date, VPK end date.—Enter the
date the VPK class will start in item 25, and enter the date
the VPK class will end in item 26. The summer VPK
program may not begin earlier than May 1 of the school
year. The school-year program is not restricted by dates.
Enter all dates in MM/DD/YYYY format, where MM=month,
DD=day, and YYYY=year.

Items 27-28. VPK instructors.—Enter the name of the
VPK instructor(s) in item 27. Enter the social security
number for each instructor in item 28. In the school-year
program (540 instructional hours), for each class of
11 or more students, a second instructor is required.

PRIVACY ACT STATEMENT
Collection of each VPK instructor's sociaf security number is necessary for
confirming the instructor's background screening clearances and validating
the instructor's educational credentials. Consequently, this information is
requested in accordance with s. 119.0721(8), F.S. This information will be
used to verify the provider's or school's compliance with VPK program
requirements conceming VPK instructors, using the data systems maintained
by the Department of Children and Family Services (DCF). If DCF has
assigned the instructor a unique student identification number to be used in
lieu of a social security number, you may instead enter that number.

ltem 29. VPK days of week.—Mark an [X for each day of
the week that the VPK class will meet in item 29.

Items 30-31. Schedule of VPK instructional hours.—For
each VPK day of the week (item 29), enter the day's range
of scheduled VPK instructional hours (e.g., 8:30 — 11:30).
Certain activities may not qualify as instructional

(e.g., napping). Enter morning schedules in item 30 and
afternoon schedules in item 31.

Item 32. Total VPK instructional hours per day.—For
each VPK day of the week (item 29), enter the day’s total
number of VPK instructional hours in item 32 (e.g., 3 hours).
Each day’s schedule of instructional hours (items 30-31)
must be consistent with the total instructional hours per day
(item 32). Certain activities may not qualify as instructional
(e.g., napping).

Item 33. Total VPK instructional hours per week.—Add
together the total VPK instructional per day (item 32) for
each day of the week and enter the sum in item 33.

Item 34. Non-instructional dates.—List all dates that the
VPK class will not meet between the start date (item 25) and
the end date (item 26) which occur on a day of the week
listed in item 29. These may include, but are not limited to,
holidays, vacation days, and teacher workdays. Enter all
dates in MM/DD/YYYY format, where MM=month, DD=day,
and YYYY=year.
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I. PRIVATE PROVIDER / PUBLIC SCHOOL INFORMATION

Type or print in black or blue ink

1. Corporate name of provider or school

2. FEI number or SSN’

3. Address of VPK site (number and street)

4. City

5. County
(Florida County)

6. State
FLORIDA

7. ZIP+4 Code

TNOTE.—See the Privacy Act Statement concerning social security numbers in the instructions accompanying this application.

List the number of students that the provider or school plans to enroll for each VPK class. For each VPK

class listed, s

ubmit separate class information (items 24-34).

“B.Class ;| Class size (number of students) 8.Class - | - Class size(number of students) _
identifier - [9.VPK ___ [10. Non-VPK [11. Total identifier ~ {9, VPK____. [10. Non-VPK [11. Total
A 0 N 0
B 0 0 0
C 0 P 0
D 0 Q 0
E 0 R 0
F 0 S 0
G 0 T 0
H 0 U 0
I 0 \'/ 0
J 0 w 0
K 0 X 0
L 0 Y 0
M 0 Z 0

sublosls |0 0 0 cuols |0 0 0

14. Total number of students (total of
item 12 and item 13)

VPK Non-VPK Total
(item 9) (item 10) (item 11)
0 0 0
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FEI number of SSN (item 2)°

ZTNOTE.—See the Privacy Act Statement concerning social security numbers in the instructions accompanying this application.

Il. CURRICULUM INFORMATION

15. Name each developmentally é_PPTOpﬁate -1 16. Name of p_ublishér (unless curriculum ;ngﬁgécgy m
.CL_‘:F’_iFU,lum used by ?hei_pm,"id?ﬁ of schoql o is -designed by the: prowdg_r or SChooI) ) provid er/school .
A.

B. O

C. O

D. Odd

E. O

18. VPK domains adopted by the Depariment of Education (performance
standards for each domain are available at
‘httb;'//mvﬂoridaeducation‘.com/eaﬂzlearning) .

19. Check which curriculum listed

in item 15 addresses each

performance standard for the VPK
- domain:listed.in item 187

Physical health

A

[JB LIC

[J0 [JE

Approaches to learning

OaA

s Llc

[To [JE

Social and emotional

A

[is Oc

[Jo [E

Language and communication

A

s Q¢

[Jo OIE

Emergent literacy

A

Lie Lic

Lo Oe

Cognitive development and general knowledge

1A

s ¢

Lo [E

Motor development

A

[T8 [Jc

[Io Le

Ill. CERTIFICATION
| certify that:

« In accordance with s. 1002.67(2)(b), F.S., the curricula used by the provider or school:

»  Are developmentally appropriate;
« Are designed to prepare students for early literacy;

« Enhance the age-appropriate progress of students in attaining the performance standards

adopted by the Department of Education; and
= Prepare students to be ready for kindergarten.

e For each VPK class, the prekindergarten instructor(s) listed in item 27:
= Are of good moral character, have been background screened, are permitted to be employed
under s. 435.06, F.S., and are not ineligible to teach in a public school because his or her educator

certificate is suspended or revoked; and

« Have the educational credentials and literacy training required for the VPK program.
« | have examined this application and, to the best of my knowledge and belief, the information provided

is true and correct.

20. Signature of director / operator / principal

21. Date

22. Print name of director / operator / principal

23. Telephone

AWI-VPK 11 (04/29/2005)

PAGE 2 OF 3




[image: image6.png]Class identifier (item 8) | Corporate name of provider or school (item 1)

A

FEI number of SSN (item 2)°

TNOTE —See the Privacy Act Statement concerning social security numbers in the instructions accompanying this appilication.

IV. CLASS INFORMATION

For each VPK class listed in item 8, the provider or school must submit separate class information
(items 24-34). Submit one copy of this page for each class.

24. VPK program type (check one):

D School year (540 instructional hours)
[]Summer (300 instructional hours)

25. VPK start date

26. VPK end date

Submit Form CF-FSP 5211 for an instructor listed in item 27, if the records of the Department of Children

and Family Services do not contain a comple
educational credentials, and literacy training

te record of the instructor’s background screenings,

(does not apply to a certified teacher in a public school

27. .\'/Pszins’trub_tbfrsn _(I_a‘stfj"né‘iﬁg, first name)

128, Social security
number? B

Total class size (item 11)

NC

If the classis in the school-year program (item 24) and is composed of 11 or

(Class Size) more students (item 11), a second adult instructor must be listed in item 27.

*NOTE.—See the Privacy Act Sfatement concerning sdcial security n‘Umbers in the instructions accompanying this appliéaﬁon.

29. VPK days per | 30. Morning schedule of 31. Afternoon schedule of 32. Total VPK instructional
week - | vPK instructional hours VPK instructional hours hours per.day - :
[ Monday AM PM hours
[] Tuesday AM PM hours
[[] Wednesday AM PM hours
[] Thursday AM PM hours
[] Friday AM PM hours
[[] saturday AM PM hours
[] Sunday AM PM hours
33. Total-VPK instructional hors 0.00 hours
per week: - :

34. Non-instructional dates (list all dates that students will-not attend the VPK class between start date in item:25
and end date in item 26 which occur on a day of the week listed in item 29, e.g., holidays, teacher workdays)
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